
 Job Description: Chief Financial Officer 
 

 
buildOn is seeking a Chief Financial Officer to lead the global Finance team. This individual will set the 
vision and direction for both short and long term budgeting, analysis and forecasting in strategic 
alignment with a high growth social enterprise with operations across the United States and in seven 
developing countries. The CFO will report directly to the CEO, will interact with the national Board of 
Directors and be an important member of the senior leadership team. This person will balance a strong 
vision for a growing finance team with a hands-on approach to managing the financial operations and 
human resources of a fast-paced $16M organization. This is an exciting opportunity for an energetic, 
driven nonprofit finance leader! 
 
Primary Roles & Responsibilities: 

 Develop and implement a vision for the global finance team in alignment with the strategic plan.  

 Manage the development of the annual and three year budget with department heads for approval 
by CEO and National Board of Directors.  

 Generate monthly financial statements and reports which analyze all expenses, revenues and the 
balance sheet.  

 Generate a monthly financial dashboard which accurately forecasts cash, revenue and expenses; 
help CEO and Board Finance Committee Chair to “see around the corner”. 

 Review and approve expenditures to ensure budget compliance and efficient use of funds. 

 Manage buildOn Fund Acting as Endowment under the guidelines of the Finance Committee.  

 Put all necessary systems and controls in place to manage the financial activities maintaining 
compliance with the highest ethical standards, all applicable laws, regulations and requirements of 
funders. 

 Work closely with development team to provide necessary financial analysis and support for 
revenue generation. 

 Install procedures to improve efficiencies and reduce expenses where possible. 

 Strengthen internal controls to manage cash flow and protect financial assets. 

 Manage annual audit and serve as the liaison with the audit firm. 

 Prepare and manage all tax submissions to IRS, including Form 990. 

 Lead finance department in insuring grant compliance and organizational contract oversight. 

 Oversee a growing Human Resources department, including Director of Human Resources, payroll 
and benefit administration, 403(b) plan management. 

 Manage insurance policies for domestic and international programs, liability, directors and officers, 
and worker’s compensation; negotiate annual renewal with vendor. 

 Update and maintain Financial Policies and Procedures. 
 
Candidate Profile 
 Earnest and sincere commitment to buildOn's Mission and Core Values 
 Intelligent, compassionate, driven and determined 
 Ability to formulate analyses across various departments: Development, Programs, Legal, Human 

Resources 
 Operates with service ethic and customer service orientation 
 Collaborative and consultative work style 
 Ability to develop team-wide vision and direction for a portfolio of diverse projects 
 Experience leading fiscal year planning with multiple teams 
 Experience building, coaching, and mentoring high-performing, diverse teams with multiple layers 
 High energy and motivation to understand the perspectives of others 



 Job Description: Chief Financial Officer 
 

 
 Excellent written and verbal communication skills; communicating to all levels within an 

organization 
 Previous experience interfacing with Board of Directors on financial and strategic matters 
 
Required Qualifications: 

 Bachelor’s degree required; CPA and/or Master’s degree preferred 

 5-7 years of senior management experience, including experience supervising a team 

 Experience in a multi-location international nonprofit organization preferred 

 Knowledge of generally accepted accounting practices and principles as relevant to nonprofit 
entities 

 Strong strategic, analytical and financial planning skills 

 Familiar with US GAAP, International Financial Reporting Standards (IFRS) and International 
Accounting Standards (IAS)  

 Knowledge of MIP Financial Accounting System 
 
About buildOn: 
buildOn’s mission is to break the cycle of poverty, illiteracy and low expectations through service and 
education. In the US, buildOn empowers urban youth to transform their neighborhoods through service 
learning programs and intensive community service. Internationally, buildOn works alongside local 
communities to build schools in some of the economically poorest countries, including Burkina Faso, 
Haiti, Malawi, Mali, Nepal, Nicaragua and Senegal. We have built more than 700 schools around the 
world. buildOn is an equal opportunity employer. For more information, please visit our website at 
www.buildOn.org.  
 
To be considered for the Chief Financial Officer position, please cover letter, resume, and salary history 
to jobs@buildon.org. Please state Chief Financial Officer in your subject line. 

mailto:jobs@buildon.org

