
 
 

September, 2015 
 

Manager of Finance, US 
Stamford, CT 
 
buildOn, an established and highly-regarded non-profit organization that works to address the education crisis 
here in the United States and in developing countries around the world, is seeking a Manager of Finance, US 
who understands the broader mission and purpose of their work and is passionate about breaking the cycle of 
poverty, illiteracy and low expectations through service and education!  Reporting to the CFO, the Manager of 
Finance, US is responsible for buildOn’s accounting operations and is our go-to person for daily financial 
support. The Manager of Finance, US leads strong process and financial management practices and provides 
financial advice, reports, and analyses to the CFO.  
 
This is an exciting opportunity for a smart, proactive, experienced, detail-oriented financial professional!  
 
You are: 

 A technical accounting whiz. You know your debits and credits and the ins and outs of nonprofit 
accounting like the back of your hand. 

 A team player. You’re ready to jump in and provide your expertise at any given moment. 

 A lover of numbers. There is no analysis or reconciliation too small or too big for you. 

 A big picture thinker. You want to help streamline processes and increase efficiencies and take the 
finance department and buildOn to the next level. 

 
Key Responsibilities: 

 Maintain all accounting functions that support a budget of $16M in 2015. 

 Direct and coordinate work supporting the annual audit; review and prepare audit schedules. Draft 
audited financial statements and footnotes; maintain and update policies on internal controls.    

 Perform monthly and yearly close functions and ensure accurate and timely financial reporting packages. 
Complete monthly bank and balance sheet account reconciliations. Input and review monthly journal 
entries in Sage Fund Accounting  

 Prepare the quarterly and annual tax filings (e.g. payroll taxes, IRS Form 990, state charity tax returns, 
etc.), and other reporting requirements specified by contracts and agreements (e.g. grants and charitable 
foundations). Keep current on changes to generally accepted accounting principles, tax laws and best 
practices for nonprofits.  

 Provide the CFO with financial information and technical assistant necessary for developing forecasts, 
budgets, cash flow and other financial plans. 

 Prepare and maintain Temporarily Restricted Net Asset Schedule 

 Oversee outsourced functions such as 403(b) administration and run semi-monthly payroll using ADP 
payroll services 

 Maintain an orderly accounting filing system and a system of controls over accounting transactions. 
Maintain the chart of accounts.  

 In coordination with the CFO, maintain and improve internal control procedures to comply with applicable 
Federal, State and Local regulatory rules and legislation. Ensure costs are accurately allocated in 
accordance with both GAAP and funding source requirements 

 
Required Qualifications  

 Deep passion for the mission of buildOn.  

 Bachelor’s degree in Accounting plus 3 years of progressive experience in nonprofit accounting 

 Certified Public Accountant a plus 

 High proficiency in Microsoft Office (i.e. Excel, Outlook, PowerPoint, and Word) and Sage Fund 
Accounting 

 Demonstrated success in written and verbal communication, leadership and organizational skills 

 Ability to exercise good judgment in assessing priorities and working with confidential information  

 Strong knowledge of federal tax laws and guidelines for nonprofit organizations 

 Experience in ADP payroll systems a plus 
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About buildOn: buildOn’s mission is to break the cycle of poverty, illiteracy and low expectations through service 
and education. In the U.S., buildOn empowers urban youth to transform their neighborhoods through service 
leaningl programs and intensive community service. Our students have contributed more than 1.5 million hours of 
service to their communities. 94% of buildOn students graduate from high school and attend college. 
Internationally, buildOn works alongside local communities to build schools in some of the economically poorest 
countries, including Burkina Faso, Haiti, Nicaragua, Nepal, Senegal, Malawi, and Mali.  
 
We have built more than 700 schools around the world. buildOn students travel to villages to participate in school 
construction and be immersed in a different culture. They return from the experience empowered to change their 
own communities and the entire world.  
 
To be considered for the Manager of Finance, US position, please submit cover letter, resume, and salary 
history to jobs@buildon.org. buildOn is an Equal Opportunity Employer. For additional information, please visit our 
website at www.buildOn.org.  
 

http://www.buildon.org/

