
COMMUNITY TEAM
FUNDRAISING GUIDE



Welcome to the buildOn family and thank you for 

your commitment to breaking the cycle of poverty, 

illiteracy and low expectations through service and 

education! Through your efforts and that of community 

team members around the globe, thousands of rural 

villagers in the developing world will have educational 

opportunities they otherwise would not have!  

Together, we are truly changing the world!!! 



This is your guide to raising $2,000. Please use the resources and ideas 

provided in this Fundraising Guide to help you help others. Always 

remember that speaking from the heart is one of your most powerful 

assets! Let your passion for buildOn resonate through all your fundraising. 

To get started set up your fundraising page here

BEST OF LUCK and THANK YOU!!!

Fundraising to sponsor 
the construction of 
buildOn schools can be 
fun and easy, especially 
when you have the tools 
to help you.

How to Raise $2K?

16 MEMBERS X    $2K = $32K
On average it is $32,000 to fund a buildOn School. 

If 16 community team members, each raise $2,000 that 
funds an entire school!

https://act.buildon.org/campaign/2018-2019-buildon-global-community-teams/c173321


Hold 2 bake sales $300 ($150 each)     $20

Hold a coin drive $500       $33

Hold a carwash $400       $27

Hold a raffle or auction $300      $20

Hold a lunch sale (pizza/spaghetti/cookout) $300   $20

Create 3 fundraisers of your own $100 each    $20 

Corporate Sponsor t-shirts $150       $10

How to 
Raise 
Your First 
$1000: 

Total: $850

Total: $150

Be the first one to contribute to your own cause    $10

Ask your parents to contribute $50 
     $50

Ask 3 local businesses for $30 donations       $90

Form partnerships with restaurants for a day     $150

Sell 20 bags of coffee @ $6 profit      $120

Hold 2 street/tabling campaigns      $100

Hold a garage sale        $80

Offer free services for donations        $150

Babysit for 2 evenings        $100

Taking 
Initiative 
on Your 
Own

Fundraising 
as a Commu-
nity Team

When fundraising 

as a group divide 

funds equally among 

participants. The 

numbers to the right 

assume that 15 

people participated in 

each fundraiser.



Breaking Grounds Coffee Sales

Form partnerships  
with local restaurants
This is a common fundraiser that involves cooperation with 

a local restaurant like a pizza place or ice cream parlor. These 

sorts of businesses are often enthusiastic to form partnerships 

with non-profits and student groups. The way it works is that 

you approach the restaurant and settle on a specific day to hold 

the event. For every one person that walks into that restaurant 

and orders something, if they mention your community team, 

a certain percentage of all proceeds from those customers will 

go to you. So it is your job to get a bunch of people to go to that 

restaurant that day. Below are few restaurants that are popular 

that give % to fundraisers.

Participate in this effective, educational 

and fun fundraising campaign! Community 

team members will sell buildOn brand 

fair-trade, organic Nicaraguan coffee to 

as many people in our community as 

possible!! (Think “girls scouts selling 

cookies”). Contact your community team 

manager for more details.

Fundraising Ideas

Arby’s
Blaze Pizza
Buffalo Wild Wings 
California Pizza Kitchen 
Chick-Fil-A

Chipotle 
Fuddruckers
Jamba Juice
Jersey Mike’s Subs 
Lou Malnati’s Pizzeria

Noodles & Company 
Fundraisers
Panda Express 
Potbelly Sandwich Shop 
Wendy’s

ORDER COFFEE

http://www.usbeefcorp.com/giving-back/#benefit
https://blazepizza.com/fundraising/
https://www.buffalowildwings.com/en/company/giving/
https://www.cpk.com/Company/Fundraisers
http://www.chick-fil-a.com/Kids/Local
https://www.chipotle.com/email-us#undefined
https://www.fuddruckers.com/
http://www.jambajuice.com/more-jamba/fundraising?alias=partnerships/fundraising
http://www.jerseymikes.com/news/giving.php
https://www.loumalnatis.com/fundraising
https://www.pandaexpress.com/fundraiser-landing
http://www.potbelly.com/Company/FundraisingAndDonations.aspx
https://www.wendys.com/
https://www.noodles.com/
http://www.tfaforms.com/347861


Host a Fundraising Drive in 
your Community

Organize a book, dress 

or e-waste drive in your 

community! Community team 

members collect items and 

receive donations from our 

corporate partners. Contact your 

Community team manager for 

more details.



• Think about a location that 
gets a lot of foot traffic

• If you set up in front of a 
store or business, ask for 
permission to set up there 
and tell the business a bit 
about buildOn and your 
mission

• Look at weather forecasts 
and create contingency 
plans in case of bad 
weather

1 .Find a location and date 
for the event (1-2 weeks 
ahead of time).

2. Find a bucket, box, or 
bag to put donations in.
 
3. Enlist other community 
team members/friends help. 

• Discuss the location/date

• Create/print posters or fliers

• Go over strategies for 
getting donations

• Create a plan to go to a 
celebratory meal/coffee 
afterwards

Street/bucket 
campaigns
Inform your community about 
buildOn, your community team’s 
goals and ask for donations!

Offer a free  
service for donations
Rake leaves, shovel snow, do yard 

maintenance, paint a fence, take care 

of a pet. When offering your service, 

ask the person who benefited from 

your actions for a donation toward 

your worthy cause. It should be easy 

to get a few hundred dollars worth 

of donations if you do this for a 

weekend or two. Remember, 

people will likely  

be willing to give you a 

little bit extra since you’re 

working for a good 

cause!



Bake sales

Babysitting evening
Babysit in your area and donate the proceeds to buildOn. 

Working for $10 per hour, you could raise $100 in as little as 

2-3 nights. Make sure the family knows you are sitting for a 

good cause and hopefully they’ll increase your hourly wage.

1. Find a location for the 
bake sale (2-4 weeks 
ahead of time)

• Meet with school 
administrators to discuss 
on campus bake sale.

• Ask a local business for 
permission to hold a bake 
sale in front of its store.

• Tell them what you’re 
fundraising for and give 
them potential dates/times 
for  the bake sale.

• Ask about access to  
tables to set the  
bake sale up on.

2. Hold a community Team 
Meeting
• Delegate who’s bringing what.

• Settle on a specific time/date 
from the list of potential dates 
you communicated to school/
business where it will be held.

• Create posters/strategies for 
advertising (posters, flyers, 
announcements over the loud 
speakers at school events, 
Facebook, mass emails…)

• Create price listings for each 
item.

3. Send out reminders to 
your community team 
members that include:

• The date/time of the event.

• Who’s responsible for  
bringing what.

• Show up early to set up 
tables. posters, etc on the 
day of the event.



Coin drives

1. Ask your school for permission to hold a coin drive OR contact 
local businesses about setting up a coin jar at their check-out 
counter

• Tell them what buildOn is and what your mission is

• Set up start and end date for the drive (2-4 weeks recommended)

2. Purchase/make collection jars

• Cut a slit in an old shoe box if you want to make your own

3. Call a community team meeting

• Encourage each community team member to 
participate

• Create posters/flyers to advertise

• Plan how you can best implement this fundraiser at  
your school. Some examples: 
Get others in your school involved. Stage it as a  
competition between different homerooms,  
grade levels, classes, etc. and award the winner  
a pizza party. 

Go in teams to different stores, restaurants, etc. and leave 
collection jars. Put a written description of what the jar is 
there for that includes buildOn’s name and your school’s 
name.

4. Advertise the event

• Post fliers/posters

• Make use of Facebook, 
Twitter, and other social 
media

• School wide 
announcements

• Word of mouth

• Post updates of your 
progress throughout the 
event

5. Announce results 

• Post/announce the total  
amount earned to 
the community that 
participated

• Make sure to thank 
participants and businesses 
that kept jars for you



Hold a Car Wash

1. Find a location for 
the carwash (outside 
of somebody’s house, 
your school, a gas 
station that is willing to 
sponsor you, etc.)

• Inform them about buildOn 
and your community team

• Set up start and end date 
for the drive (2-4 weeks 
recommended)

  

2. Discuss logistics with 
your community team.

• When are other club 
members available, and how 
many people do you need? 
Look at weather forecasts 
and pick a warm day.

• Set a plan for advertising: 
create posters/flyers, make 
announcements

3. Advertise the event

• Post fliers/posters

• Make use of Facebook, 
Twitter, and other social 
media

• School wide 

announcements

• Word of mouth

• Post updates of your 
progress throughout the 
event



2. Approach local  businesses about  donating item
 
Possible raffle items:
• Gift certificates at local restaurants 

• Bottles of wine

• Gift certificate for spa day/manicure/massage

• Gift certificate for cooking class, cookbooks, food/wine baskets

• Art donated by local artists

• Kitchen appliance (coffee maker) 

• Dinner prepared by local chef

• Handmade jewelry/art 

• Hand-knit scarves 

• Ski resort lift tickets 

• Vacation packages  
(stay at hotel)

• Gift certificate for around-the-house or garden maintenance 
(painting, cleaning, yard pickup, gardening)

• Think of other things not on this list. Get creative! Think 
of all the local businesses in your area that might help. If 
you’re short of items, think about services you and your club 
members can provide instead of physical objects.

3. Advertise!

1. Meet as a community 
team to plan

• Brainstorm auction items 
as a group

• Establish a time/date 

• Create a plan for 
advertising your 
event (create posters/
flyers, school wide 
announcements)  
Encourage members to  
invite their parents, other 
relatives, friends, teachers 

• Plan all the other materials 
you’ll need (tables, food/
drinks, microphone set up)

• Delegate work: give each 
student a list of businesses 
to get in contact with or 
place him/her in charge of 
obtaining certain items

One could stage this event in a few different ways by making it a silent or live auction. You 

may want to consider adding other elements to this event, like serving food and beverages. 

Alternatively you can combine your auction with a pre-existing event. 

Hold a Raffle or Auction



3. Get others involved in a 
community team meeting

• Settle on a specific time/
date from the list of potential 
dates you communicated to 
school/business where it will 
be held.

• Get a list of who is available 
to help.

• Create posters/strategies 
for advertising (posters, 
fliers, announcements over 
the loud speakers at school 
events, Facebook, mass 
emails…)

4. Send out reminders to 
your community team 
members that include:

• The date and time of the 
event

• Who’s responsible for 
bringing what.

5. Advertise

6. The day of

• Show up early to set up 
tables, posters, etc.

• Bring cash box with change 
(known and recorder 
amount)

1. Find a location for the 
sale (3-4 weeks ahead of 
time)

• Meet with school 
administrators to discuss on-
campus sale.

• Tell them what you’re 
fundraising for and give them 
potential dates/times for the 
bake sale.

• Ask about access to tables 
(where you could set tables 
up, if they have tables you 
could use.

2. Approach businesses 
or individuals in your 
club who can bring the 
different components

• For instance, if you’re buying 
pizza and then re-selling it, 
try to find a business that will 
give you a discount. 
Decide on a price that is well 
above whatever you bought the 
pizza for

• Find individuals willing to 
make the food themselves.

• Arrange mechanism for 
transporting the necessary 
food and keeping it warm.

• Find community team 
member to bring beverages 
(soda, water, etc.) 

• Find community team 
member to bring cups, 
plates, napkins, anything else 
you want to sell.

Spaghetti/pizza/lunch Sale

Board game  
tournament

Sponsor a male  
teacher to shave  
his legs

Dance-a-thon

Holiday gift wrapping

Walk-a-thon  
or jog-a-thon

Pancake breakfast

BBQ Cook Off

Karaoke Night

Sell candy, cards

Carnival day

Holiday ornament sale

Concerts, 

Sports tournament, 

Teach a skill or 
class for donations, 

Tutor

Create 
Your Own 
Fundraiser
 
Here are some ideas to 
get you thinking: 



• Asking 100 people for $10

• or Asking 50 people for $20

• or Asking 20 people for $50

• or Asking 10 people for $100

• 20 $5 from your classmates, members of your  

gym, coworkers, hair stylist, etc.………………..  $100

• 10 $10 donations from your friends, members  

of your sports team, siblings……………………  $100

• 10 $20 donations from your teachers, coaches,  

dentist, doctor, minister, etc …………………...  $200

• 8 $50 donations from cousin, aunts, uncles  

& close family friends..…………….….……………   $400

• 2 $100 donations from parents & grandparents….....  $200 

But YOUR fundraising may look 

something like this:

How to Raise 
Your Next $1000:  
soliciting donations (online, 

letter writing,

phone calls, 

in person)

It’s easier than you think! 

You could raise $1000 in no time by: 

Total : $1,000



If you follow this simple guideline you 
can raise $1,000 in no time by asking only 
50 people! Now here are some of the 
basics of fundraising.

How to Ask
There are so many ways to ask! Online fundraising, letter writing, 

talking to people at school, home, and social groups are effective 

ways to communicate your mission. Think about which method would 

be best for which donors. For example, if you’re asking grandparents 

who aren’t very technologically savvy for donations, consider writing 

them a letter or reaching out to them in person instead of using 

online fundraising. No matter what method you use, make sure you 

personalize your letter/verbal pitch/email to them. Tell stories and share 

what buildOn means to you; nobody will be sold on buildOn if you don’t 

sell it with an enthusiastic, passionate pitch. They’ll want to know more 

and be updated with your success too, so informing them of milestones in your fundraising is 

a good element to work into your ask as well. Some donors may have tough questions about 

buildOn, so come prepared to demonstrate you know a lot about buildOn and its mission. If 

you can’t answer a donor’s questions, don’t be afraid to admit that you don’t have the answer, 

but establish a plan to get back to them as soon as possible with that information.

Who to Ask:
Coaches

Coworkers 

Extended family  
(grandparents, aunts/uncles,  
cousins, older siblings,  
godmother/father…)

Family friends

Friends’ parents

Dentists

Doctors

Employers

Hair stylist

Holiday card list

Minister/clergy/rabbi/pastor

Members of your sports team 
and their families

Members of your church group 
or youth group

Members of your gym

Neighbors

Teachers

Pharmacist

Veterinarian

And many more!



How much to ask 
The amount you ask for from each sponsor will vary. You may want to ask family members and 

close friends for larger donations than you would ask from a mere acquaintance: you should 

seek larger donations from people who really care about you. But no matter who you approach, 

set your sights high! Don’t be afraid to ask for more than you expect. You don’t want to ask for a 

$10 donation from somebody who would have been happy to donate $100. But even for people 

who can’t give as much, every dollar counts and everyone has something to contribute. If you’re 

unsure of how much a donor has the capacity to give or if you’re uncomfortable specifying a 

certain amount, you can leave it open ended and tell them they can donate whatever they’re 

comfortable giving. However, if you’re hoping a donor can contribute a larger amount, make sure 

they know your total fundraising goals. Your donor will adjust their expectations and possibly give 

a larger donation that’s proportional to your fundraising goals.

How to Follow-up
Donors like to know their money has gone to a deserving cause and that it has had some 

positive effect. Keep track of everyone who donated and send them updates on your progress 

and be sure to tell them when you reach your final goal amount. You’ll want to write every donor 

a personal thank you note (hand written is best) as soon as possible. Make sure to follow up 

with any questions they might have had that you couldn’t answer and to give them your contact 

information in case they have any further questions.

Letter Writing Campaign
1. Write the letter! Included are some sample letters to get you started. Be sure to clearly state 

what you are doing and why. 

2. Send the letters to family, friends, co-workers and everyone on your target list as soon as 

possible. 

3. State your fundraising goal in the letter. 

4. Include information on the important work being done by buildOn 

5. Be sure to state that all donations are tax-deductible. Direct people to make checks payable to 

buildOn with your community team’s name in the memo.  

6. Create a sense of urgency. Tell your donors that you’re trying to raise money by a certain date. 

7. Be sure to personally thank all donors. 

8. If potential donors do not respond to your request, follow up with a phone call to stress the 

importance of their contribution. 



Sample Email Fundraising Letter

Dear [Addressee],

I hope all is well!  I’m writing to tell you about an organization that I love, and what my buildOn 

Community team [insert community team name] does!

buildOn is an organization that is breaking the cycle of poverty, illiteracy, and low expectations 

through service and education.  Through after-school programs in United States urban high 

schools and school building programs in remote and impoverished communities around the 

world, buildOn works to ignite the limitless potential of people to change lives and transform 

communities!  Community teams, like ours, are incredibly important in achieving buildOn’s 

mission!

Our community team has a mission to spread awareness on campus about the mission of 

buildOn and the problems of poverty and education throughout the world, promoting the 

importance of literacy, performing community service in our local community, and then our 

primary goal of fundraising to build a school each year in a developing country with buildOn. In 

order for our community team to build our own school, we need to raise $32,000 for school 

construction costs and additional costs associated with our travel to begin construction on our 

school!  Though this is a very ambitious goal, we are hopeful we will reach it! [feel free to add in 

or change this to personalize it for your own letter!]

You can help us reach our goal! You can help build this school through your contributions! All 

donations help, so I ask that you contribute in any way you can, even if that just means spreading 

the word about our mission and how people can help! Our team appreciates any and all support!  

If you would like to contribute, or would like more information, you can reach me  by email, or by 

phone at [insert phone number], or you can visit my fundraising page if you are ready to donate 

online [insert link to fundraising page]! 

I look forward to hearing from you!

Best,

[your name]



Your Name

1234 Main Street Address, 

City, State, ZIP 

Tel: 123-456-7890 

Email : abc@email.com

Dear [Addressee],

I hope all is well!  I’m writing to tell you about an organization that I love, and what my buildOn 

Community team [insert community team name] does!

buildOn is an organization that is breaking the cycle of poverty, illiteracy, and low expectations through 

service and education.  Through after-school programs in United States urban high schools and school 

building programs in remote and impoverished communities around the world, buildOn works to ignite 

the limitless potential of people to change lives and transform communities!  Community teams, like 

outs, are incredibly important in achieving buildOn’s mission!

Our community team has a mission to spread awareness on campus about the mission of buildOn and 

the problems of poverty and education throughout the world, promoting the importance of literacy, 

performing community service in our local community, and then our primary goal of fundraising to 

build a school each year in a developing country with buildOn.  In order for our community team to 

build our own school, we need to raise $32,000 for school construction costs and additional costs 

associated with our travel to begin construction on our school!  Though this is a very ambitious goal, 

we are hopeful we will reach it! [feel free to add in or change this to personalize it for your own letter!]

You can help us reach our goal! You can help build this school through your contributions! All donations 

help, so I ask that you contribute in any way you can, even if that just means spreading the word about 

our mission and how people can help! Our team appreciates any and all support!  If you would like 

to contribute, or would like more information, you can reach me by mail, by phone at [insert phone 

number] or by email at [insert email], or you can visit my fundraising page to donate online [insert link 

to fundraising page]! 

I look forward to hearing from you!

Best,

[your name]

Sample 
Personal 
Fundraising 
Letter



June 12, 2013

Addressee Name 

Title

Company Name

4321 First Street

Anytown, State ZIP

Dear _____,

My name is____, and I am a student at _______.  I want to tell you a little more about this 

organization called buildOn, and my buildOn community team [here]!  

buildOn is an organization that is breaking the cycle of poverty, illiteracy, and low expectations 

through service and education.  Through after-school programs in United States urban high schools 

and school building programs in the most remote and impoverished communities around the world, 

buildOn works to ignite the limitless potential of people to change lives and transform communities! 

Regional, high school, and university community teams are a huge part of achieving buildOn’s 

mission!

Our Community team has a mission to spread awareness on campus about the mission of buildOn 

and the problems of poverty and education throughout the world, promoting the importance 

of literacy, performing community service in our local community, and then our primary goal of 

fundraising to build a school each year in a developing country with buildOn.  In order for our 

community team to build our own school, we need to raise $32,000 for school construction costs 

and we will have additional costs to travel and begin construction on the school. Though this is a 

very ambitious goal, we are hopeful we will reach it!

We hope to achieve our goal through team fundraising [on campus, in our local community, at our 

high school] as well as corporate fundraising and fundraising from private donors. I am reaching 

out to [these people] who may have an interest in our mission!  If you, or your corporation, are 

interested in speaking with us about either donating to or sponsoring a portion of our cause, we 

would love to hear from you!  You can reach me via email [insert email], or by phone [insert phone 

number].  I look forward to hearing from you!

Best Regards,

Your Name

Sample 
Sponsorship
Letter

Your Name

1234 Main Street

Anytown, State ZIP

T 123-456-7890

F 123-456-7891

no_reply@apple.com

www.apple.com/iwork



WE ARE NOT A CHARITY, WE ARE A 

MOVEMENT
Every dollar counts. 

Together we are changing the world!

facebook.com/buildOn @buildOn@buildOn www.buildon.org




